[image: ]EB Security Solutions Limited
Unit 6+10 Fringe Meadow Road,
Centech Park, Redditch, B98 9NR
Tel No: 0844 800 1642.  Fax No: 0844 800 1645

Application for Employment.

Employee PIN No:............

Firstly let me thank you for the interest you have shown in our company.
Secondly, EB Security Solutions Limited operates one of the toughest screening programs within the security industry. The screening process incorporates the standard BS: 7858, the recognised standard for the screening of persons employed within a security environment. 
Under the Data Protection Act 1998, the general information that you supply about yourself is known as your personal data and information about any criminal convictions, ethnic origin and health is called 'sensitive personal data'.  The Company will process (e.g. record and use) your personal and sensitive personal data for its internal records and to assist in the selection for employment process.  We do not share personal data with third parties except as necessary to carry out our business or as required by law or other legal processes.
Your personal information will be retained only for as long as necessary to fulfil the purposes for which the information was collected or as required by law.  Information used for equal opportunities monitoring purposes will be held separately and will not be used in the selection process.
By submitting your application form to the company you will be giving your consent for the company to process your personal and sensitive personal data.
BLOCK LETTERS PLEASE:

	Surname:
	First Name(s):

	Other Names Used:
	Maiden Name(s):

	Home Telephone No:
	Mobile Telephone No:

	Place of Birth (Town / City):
	Nationality:

	Address: 
....................................................................................
....................................................................................
....................................................................................

	Postcode:
                 ..............................

	Job Title of vacancy you are applying for:

	Location of vacancy you are applying for:


Have you previously applied to the company for employment before?			Yes |_| No|_|.   
If yes, date of application: ...................................................................
NEXT OF KIN DETAILS (for use in emergencies).
Name of next of Kin: ……………………………………………………………………………….................................
Relationship of next of kin…………………………………………………………………………………….................
Address of next of kin …………………………………………………………………………………………...............
………………………………………………………………………………………………………………...................
Post Code: ………………………………………….	NOK Contact Tel No:……………………………................

Tell us about yourself:  This is your opportunity to tell us a bit about yourself, your background and your experiences so far.  Please answer the questions below, reading each one carefully before giving us your answer.
What is your date of birth: ........./......../..............  This question is optional:  Please note that in order to carry out screening and vetting checks we will require your date of birth before any offer of employment is made / prior to checks needed to be carried out.
Do you have a permanent National Insurance Number? 					Yes |_| No|_|.   

National Insurance Number: |_||_||_||_||_||_||_||_||_|
You probably know that we are usually a 24 hour, 7 day a week business.  To help us find the right position for you please answer the following questions:
Do you require Full Time employment Yes |_| No |_|                  Part Time employment Yes |_| No|_|.   

Would you be willing to work overtime: Yes |_| No|_|.   

Do you require to work Days / Nights / Mixture of Shifts……….……………………………………………...
What shift patterns have you previously worked: ...................................................................................
What notice period do you need to give: .............................................................................................
If your application is successful when can you start: .........................................................................
Do you have any holidays pre-booked?  If yes please supply dates: .................................................
Security Roles:
Due to statutory requirements for the role, you must be 18 or over.  Please confirm you are 18 or over.
Yes |_| No|_|.   
Roles involving driving: (Only answer if you are applying for a driving vacancy).
Due to motor insurance requirements for roles involving driving company vehicles, there are restrictions on the amount of points / convictions you might have accrued, driving experience and you must be 25 or over. Please confirm you are 25 or over.
Yes |_| No|_|.   
I have a full UK driving licence (or EU equivalent)				Yes |_| No|_|.   
I have never been convicted of drink or drug related driving offences: 		Yes |_| No|_|.   
I have held my licence for two years or more:					Yes |_| No|_|.   
I have no more than three points on my licence:					Yes |_| No|_|.   
Do you currently own and run a vehicle:						Yes |_| No|_|.   
Driving Licence No: ………………………………..................	Date of expiry:................…….……………….
No of accidents: Involved..........................................................     At Fault..............................................................

Security Related Experience and Licensing:
[bookmark: Check43][bookmark: Check44]Do you have Security qualifications?     						Yes |_| No|_|.  
List qualifications: ………………………………………………………………………………………………………..
………………………………………………………………………………………………………………….................
Have you experience of and used CCTV equipment?				Yes |_| No|_|.  
Have you experience of and used Access Control Systems?			Yes |_| No|_|.  
Have you experience of and used Computer equipment?				Yes |_| No|_|.  
[bookmark: Check45][bookmark: Check46]Do you have First Aid qualifications? 						Yes |_| No|_|.  
List qualifications ……………………………………………………………………………………………....
Do you have Fire Warden / Fire Marshall Qualifications? 			Yes |_| No|_|.  
List qualifications ……………………………………………………………………………………………....
Have you any Business interests that may impact on your role: 			Yes |_| No|_|.   
Are they security related 							Yes |_| No|_|.   
List security related interests: ……………………………………………………………………………………………
Security Industry Authority (SIA) Licence:
[bookmark: Check41][bookmark: Check42]Have you previously been employed in Security? 				Yes |_|  No|_|. 
What Companies …………………………………………………………………………………….................
Do you hold an SIA Non Front Line or Front Line Licence? 	       Non Front Line |_|  Front Line|_|. 

Please indicate which of the following front line SIA Licences you hold:

|_|.Security Guarding	                            Licence Number:.....................................................................
	                                       Expiry Date:............................................................................	

|_|.Door Supervisor  	                            Licence Number:.....................................................................
	                                      Expiry Date:............................................................................

|_|.CCTV (PSS)        	                            Licence Number:.....................................................................
	                                      Expiry Date:............................................................................

|_|.None of the above.	                |_|.I am applying for a position as a Steward (no requirement SIA Licence).                            

|_|.I have applied for an SIA Licence.	  Application Number.................................................................        

Have you previously had an SIA Licence revoked?  Yes |_|  No|_|. 

If Yes please give details: .....................................................................................................................





Do you have any criminal convictions?  						Yes |_| No|_|.  
a. Have you been cautioned, fined, sentenced to imprisonment, placed on probation, discharged on payment of costs, or had
b. An order made against you in a criminal, civil or military court or public authority (subject to the provisions of the Rehabilitation of Offenders Act 1974)?  Please give details or answer No: ………………….………………………………………………............................................................................
c. Have you ever been declared bankrupt or have outstanding court judgements for debts.  Please give details or answer No…………………………………………………………………………………………………………….
Failure to disclose information in this regard (including any cautions) is regarded as a criminal act under the Fraud Act 2006 and which could result in an offence resulting in a possible prison sentence.
.

Right to Work in the UK (Asylum and Immigration Act):
As a member of the Security Industry Authority (SIA) Approved Contractor Scheme (ACS) and National Security Inspectorate (NSI) the company carries out checks on the validity of its employees to remain and work in the UK as part of the vetting and screening process to British Standard BS 7858.

Please indicate your eligibility to work in the UK.

|_|.  I am a British Citizen.
|_|.  I have permanent leave to remain.
|_|.  I have limited leave to remain, e.g. spousal visa, student visa, working holiday visa.
|_|.  I am a citizen of the EU and do not require a Worker Registration Card.
|_|.  I am a citizen of the EU and have or require a Worker Registration Card.
|_|.  None of the above.

If you are invited to interview please could you bring along original proof and a copy of your right to work in the UK.  The list below may help in providing such a document (A full list can be found at the government website (www. ind.homeoffice.gov.uk)). 

	Either one of these documents:

	· A UK or European Economic Area Passport.
· A UK Residence Permit issued to a national from a EEA country or Switzerland.
· A UK endorsed travel document

	OR

	· A document with evidence of a permanent National Insurance number (P45, P60) 
And, one of the following.
· A birth certificate.
· A certificate of naturalisation / registration as UK citizen.
· An endorsed letter from the Home Office  
	· A work permit issued by Work Permits UK.

And one of the following;
· A passport or travel document endorsed by the UK Home Office.
· An endorsed letter issued by the UK Home Office.


Security roles undertaken will require the production of reports about incidents and communicating verbally and by telephone with a control-room, site staff, visitors and contractors on a daily basis.  

How would you describe your command of the English Language?
|_|.  Fluent, it is my first language.
|_|.  Fluent, it is my second language.
|_|.  Good grasp of written or spoken English.
|_|.  Basic conversational.
|_|.  Little or no English.
--------------------------------------------------------------------------------------------------
SERVICE WITH THE ARMED FORCES
Please provide any Attestation or Discharge documents relevant at the interview stage:
Regiment or Service: …………………………………………Rank attained:……………………………….  Service Number: ……………………………… Decorations: ……………………………………………….  
[bookmark: Check21][bookmark: Check22]Are you liable for recall?          |_| Yes  	      |_| No
Are you a member of any Reserve involving annual training? Please give details …………………………….
…………………………………………………………………………………………………………………...
Served from: …………………………………………… Until: ……………………………………………….
Reason for discharge: …………………………………Conduct of discharge:………………………………..

Name of General Practitioner (GP): ……………………………………………………………................................
Address:………………………………………………………………………....……………………………………...
………………………………………………………..............… Post Code: ………………………………………...

Uniform sizes (to be completed by all applicants):
Jacket / Chest Measurement: ……………………  Trousers (Waist): ……………….  Inside Leg: …………….….
Hat size: ………………………  Shirt /Blouse size: …………………… Shoe / Boot size: ……………………....

EDUCATION
List exam qualifications:
………………………………/…………………………………………/……………………………………………………………………………/…………………………………………/……………………………………………………………………………/…………………………………………/……………………………………………………………
What Schools / Colleges / University did you attend, starting with the latest?

	Type of:
	Name of:

	Start Date:        /        /    
	Finish Date:         /        /

	Address:
......................................................................................
......................................................................................
......................................................................................

	Postcode:
                          ....................................................

Telephone No: ...................................................



	Type of:
	Name of:

	Start Date:        /        /    
	Finish Date:         /        /

	Address:
......................................................................................
......................................................................................
......................................................................................

	Postcode:
                         ..................................................

Telephone No: .................................................



	Type of:
	Name of:

	Start Date:        /        /    
	Finish Date:         /        /

	Address:
......................................................................................
......................................................................................
......................................................................................

	Postcode:
                         .....................................................

Telephone No: ....................................................



ADDRESSES DURING THE LAST FIVE YEARS.

In the last five years have you been out of the UK for a total of 6 months or more?
|_| Yes I have served as a member of the armed forces.
|_| Yes and I can provide / acquire a criminality check.
|_| Yes and I am unable to provide / acquire a criminality check.
|_| No.
Working from top to bottom - current address first: -

Current Address:
	From:         /        /
	To:         /        /

	Address:
......................................................................................
......................................................................................
......................................................................................

	Postcode:
                .................................................



Previous Address:
	From:         /        /
	To:         /        /

	Address:
......................................................................................
......................................................................................
......................................................................................

	Postcode:
                .................................................



Previous Address:
	From:         /        /
	To:         /        /

	Address:
......................................................................................
......................................................................................
......................................................................................

	Postcode:
                .................................................



EMPLOYMENT AND UNEMPLOYMENT RECORD.
In the last 5 years have you had a continuous period of 6 months or more when you have not been working, studying, volunteering or claiming benefit?
|_| Yes  	      |_| No

If yes please give details: .....................................................................................................................................................................
Please indicate the number of jobs you have had in the last 5 years:
|_| None	|_| 1-2		|_| 3-5  	      |_| 6 or more.

Please show all periods of Employment, Self-employment and Unemployment, starting with the present. Cover a minimum period of 5 years or from the date of finishing your education.  If unemployed, give details of Unemployment Office if you where registered as such.  Please treat periods spent as a housewife / carer as self-employment and provide the appropriate personal referees for this period.  The company will contact the unemployment office to check periods of unemployment and or the Department of Works and Pensions.

	Employer / Unemployed Name:

....................................................................................
....................................................................................
	Address:
....................................................................................
....................................................................................
....................................................................................
Postcode: ...................................................................

	Role or Position:
	Wage or Salary:   £          Monthly / £         Hourly

	From:         /         /
	To:        /          /

	Telephone No:
	Fax No:

	Contact Person:
	Reason for Leaving:



	Employer / Unemployed Name:

....................................................................................
....................................................................................
	Address:
....................................................................................
....................................................................................
....................................................................................
Postcode: ...................................................................

	Role or Position:
	Wage or Salary:   £          Monthly / £         Hourly

	From:         /         /
	To:        /          /

	Telephone No:
	Fax No:

	Contact Person:
	Reason for Leaving:



	Employer / Unemployed Name:

....................................................................................
....................................................................................
	Address:
....................................................................................
....................................................................................
....................................................................................
Postcode: ...................................................................

	Role or Position:
	Wage or Salary:   £          Monthly / £         Hourly

	From:         /         /
	To:        /          /

	Telephone No:
	Fax No:

	Contact Person:
	Reason for Leaving:






	Employer / Unemployed Name:

....................................................................................
....................................................................................
	Address:
....................................................................................
....................................................................................
....................................................................................
Postcode: ...................................................................

	Role or Position:
	Wage or Salary:   £          Monthly / £         Hourly

	From:         /         /
	To:        /          /

	Telephone No:
	Fax No:

	Contact Person:
	Reason for Leaving:



	Employer / Unemployed Name:

....................................................................................
....................................................................................
	Address:
....................................................................................
....................................................................................
....................................................................................
Postcode: ...................................................................

	Role or Position:
	Wage or Salary:   £          Monthly / £         Hourly

	From:         /         /
	To:        /          /

	Telephone No:
	Fax No:

	Contact Person:
	Reason for Leaving:



	Employer / Unemployed Name:

....................................................................................
....................................................................................
	Address:
....................................................................................
....................................................................................
....................................................................................
Postcode: ...................................................................

	Role or Position:
	Wage or Salary:   £          Monthly / £         Hourly

	From:         /         /
	To:        /          /

	Telephone No:
	Fax No:

	Contact Person:
	Reason for Leaving:



PLEASE GIVE DETAILS OF TWO PROFESSIONAL AND TWO CHARACTER REFEREES.

Before supplying details of referees please note:
Each referee will be asked to confirm that nothing is known about the individual being security screened that would reflect adversely upon their suitability for the employment concerned.
Referees should have known the applicant for a minimum of two years within the past 5 years.
Referees will not be accepted from relatives and or persons residing at the same address as the individual being security screened.
The security screening process shall not be regarded as completed until evidence in writing from the referees has been obtained. 

Professional Reference Number 1.
	Company Name:

	Contact Name:

	Telephone No:                                                           Fax Number:

	Dates Employed:  From:        /        /                          To          /         /

	
Address:...............................................................................................................................................................................

--------------------------------------------------------------------------------------------------------------- Postcode:.........................





Professional Reference Number 2.
	Company Name:

	Contact Name:

	Telephone No:                                                           Fax Number:

	Dates Employed:  From:        /        /                          To          /         /

	
Address:...............................................................................................................................................................................

--------------------------------------------------------------------------------------------------------------- Postcode:.........................




Character Reference Number 1.
	Name of Referee:

	Occupation of Referee:                                                                                  Length of Time known Applicant:

	Telephone No:                                                           E-mail Address:

	
Address: ..............................................................................................................................................................................

.....................................................................................................................................................Postcode: .......................



Character Reference Number2.
	Name of Referee:

	Occupation of Referee:                                                                                  Length of Time known Applicant:

	Telephone No:                                                           E-mail Address:

	
Address: ..............................................................................................................................................................................

.....................................................................................................................................................Postcode: .......................


Bank and or Building Society Details:
If your application is successful the company will require details of where and to which account that your pay will be credited to.
PLEASE PRINT
NAME OF ACCOUNT HOLDER: ………………………………………………………………………………….
NAME OF BANK OR BUILDING SOCIETY: …………………………………………………………………….
ADDRESS OF BANK OR BUILDING SOCIETY: …………………………………………………………………
…………………………………………………………………………………………………………………………
…………………………………………………………………………… POST CODE: …………………………...

[bookmark: Check47][bookmark: Check48]BUILDING SOCIETY REFERENCE NUMBER:      |_||_||_||_||_||_||_||_||_||_||_||_|
[bookmark: Check23][bookmark: Check24][bookmark: Check25][bookmark: Check26][bookmark: Check27][bookmark: Check28]BANK/ BUILDING SOCIETY SORT CODE:   |_||_|-|_||_|-|_||_| (Normally shown at bottom on your cheque)
[bookmark: Check29][bookmark: Check30][bookmark: Check31][bookmark: Check32][bookmark: Check33][bookmark: Check34][bookmark: Check35][bookmark: Check36][bookmark: Check37][bookmark: Check38]BANK OR BUILDING SOCIETY ACCOUNT NUMBER:  |_||_||_||_||_||_||_||_||_||_|








Important Information (Please read carefully):
By submitting this application I agree to the company carrying out the following checks where applicable if I am successful in this application.
Criminal Records Check	Unemployment Benefit References.	Immigration References.
Consumer Reference Check:  In line with BS 7858 Screening Standard a financial history check has to be carried out on all prospective/new employees.  This is not a check of an individual's credit worthiness but rather their financial history. 
Employment References	Educational References		Character References
1. All individuals applying for employment with EB Security Solutions Limited and undertaking the screening process are informed that their personal data will be used for the purpose of security screening and that any documents presented to establish identity and proof of residence may be checked using a ultra-violet scanner or other method to deter identity theft and fraud.
2. Note that EB Security Solutions Limited will report to the relevant authority all instances of where original identity documents appear to be forgeries.
3. All private and confidential data about individuals being security screened will be held securely owing to the confidential nature of them and in accordance with Data Protection Legislation.
4. I understand that employment with the company (EB Security Solutions Limited) is subject to satisfactory references and security screening in accordance with BS: 7858.
5. I undertake to co-operate with the company (EB Security Solutions Limited) in providing any additional information required to meet these criteria:
6. I authorise the company (EB Security Solutions Limited) to make a consumer information search with a credit reference agency, which will keep a record of that search and may share that information with other credit reference agencies.
7. I understand that some of the information I have provided in this application will be held on a computer and some or all will be held in manual records.
8. I consent to the company’s reasonable processing of any sensitive personal information obtained for the purposes of establishing medical conditions and future fitness to perform my duties.  I accept that I may be required to undergo a medical examination where requested by the company.  Subject to the access to Medical Records Act 1968, I consent to the results of such examinations to be given to the company.  
9. I understand that any false statement or omission to the company or its representative may render me liable to dismissal without notice. 
10. I will agree to open a Bank / Building Society account to enable my wages to be paid directly into my account.
11. I will abide by the rules of the Company and Conditions of Service as laid down in the Companies Handbook.
12. I will submit to a personal search when called upon to do so when employed on the Companies property.
13. I will submit my driving licence for inspection at intervals as laid down by the Company when / if driving company vehicles.
14. I will submit and or permit my photograph to be taken for company Identification Card purposes.
15. I will attend Training Courses at such times and dates as arranged by the Company.
16. I hereby certify that I have personally filled in the Application Form and I hereby certify that, to the best of my knowledge, the details I have given in this application form are complete and correct.
17. I understand that if I am employed and it is subsequently revealed that I have made misrepresentations, false statements, failed to disclose material facts, either during application or throughout employment may constitute grounds for immediate dismissal and or legal action being taken.
18. Applicants applying for roles within the company that require a Security Industry Authority (SIA) licence must inform the company of any instance during application and or employment where the SIA have revoked, rescinded or declined to issue a renewal immediately.
19. Applicants applying for roles within the company must inform the company of any instance during application and or employments where they receive a caution, summons or are subject to legal action, immediately.
20. Applicants applying for roles within the company must inform the company of any instance during application and or employments where they receive a County Court Judgement (CCJ)or are subject to bankruptcy / financial legal action immediately.
21. Applicants applying for roles within the company must inform the company of any instance during application and or employments where they require a Visa and or Work Permit / permission to work and instances where the application is revoked, rescinded or not renewed immediately on notification.
22.  I understand that in the course of the company’s screening process I may be required to obtain a statutory declaration on my own behalf and at my own expense in respect of the information furnished by me in completing this application form.  The statutory declaration is in accordance with the provisions of the Statutory Declarations Act 1835, in confirmation of previous employment or unemployment. 
23. I acknowledge that the completion of this form in no way binds the company to offer me employment and that no contractual arrangement will exist between us until such time as I have signed a form of contract or accepted in writing the terms of a letter of appointment.
24. Alertness, and reasonable physical fitness are essential for duties of a Security Officer and other security related roles and especially where the role includes night work.  It is therefore understood that where any condition exists that might affect your ability to carry out these roles that they are made known at the interview stage, and where this is not the case that you are accepting a degree of responsibility for your safety. 
Recruitment Policy:
It is the company’s policy to employ the best qualified personnel and provide equal opportunities for the advancement of the employees, including promotion and training and not to discriminate against any person.

Note:
If you are successful at the applicant stage and invited further to undergo the interview stage is there any particular arrangements required when attending interview please give details below:

..............................................................................................................................................................................

I authorise the company and/or its nominated agent to approach previous employers, schools / colleges, character referees or Government Agencies to verify that the information I have provided is correct.

I authorise the company to approach my current employer.  Yes.    /    No.    (Delete where applicable)
I agree to comply with the terms as detailed above;

Note:  If permission to contact a current employer is withheld until an offer of provisional employment is made, it is a condition of the offer of provisional employment that the offer will be withdrawn if the security screening is not concluded satisfactorily.

It is most important that you complete all sections of this document. 

It is a requirement of the company that you supply two recently taken passport sized photographs, which are to accompany this application.

Failure to complete any section including Postcodes or Telephone numbers may result in the termination of your application. You may use the reverse side for additional reference’s and other relevant information.

[bookmark: _GoBack]In completing and signing this document, you will be giving EB Security Solutions Limited the authority to approach the above named referees for information about your character and employment history

Name of Applicant: ……………………………………………   

Signature of Applicant: ………………………………………...  Date:           /          /          .
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